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“Contract policy compliance™ - Redline author

In the “Contract policy compliance” feature, you can now customize the
author name in the saved redlines. For general information on how to use this
skill, please refer to this article, or watch this 2.5 minute video tutorial.

Here is a step-by-step walkthrough for how to use this feature:

Step 1: Enter policies, click on “Download redlined docs”™

After entering your document into the “Contract policy compliance” skill, and
entering your policies, click on “Download Redlined Docs,” shown in the green
box in the screenshot below. Reminder, you can only upload word documents
(.docx format) to utilize the Redlining feature.
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Step 2: Choose aredline author
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https://help.casetext.com/en/articles/7028855-what-is-the-contract-policy-compliance-skill-for-cocounsel
https://share.vidyard.com/watch/uFCzVpAMHfsrLMwhJDio7H?

After clicking on “Download Redlined Docs,” a modal will appear on the
bottom-right corner of the screen. You can either assign a specific person as
an author, or you can assign a generic name (such as the name of your firm),
or designate “CoCounsel” if you do not want to assign a specific owner. This is
shown in the red box in the screenshot below:
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Note for multi-seat SMB and ENT Users: Authored redlines will NOT be saved
across your organization and will not be accessible to everyone in your
organization.

Step 3: Download Redlined documents, Accept/Reject redlines with authors
Upon clicking “Download all” (in the pink box in the Step 2 screenshot), you will
be able to download the redlined version of your original documents. When you
click on each redline in your downloaded Word document, the author will be
displayed, shown in the screenshot below.
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